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Everyone wants to get ahead, but making the decision to advance your career
and actually taking the positive steps necessary to move up the ladder are two
different things. What can you do going forward? You can rely on what you have
learned in your current role and seek a promotion or another job. Or you can
acquire new skills that increase your value to your current or future employer.

Education is the key to career advancement, but you don’t need a college
degree or MBA to get ahead. Vocational and career training are an efficient
and proven way to advance your career and acquire new job skills.

CAREER TRAINING GIVES YOU A LEG UP THE CAREER LADDER

Career training can come in many forms. You can get on-the-job training

at work to make you more effective at your current job, but if you want to move up
or change careers, you may need new skills. Career training can help you develop
new expertise and specific skills to improve your efficiency and increase your
value in the workplace. If you acquire new skills that make you more effective,
then you can make a case for that promotion you have been after, or you

have a better chance of finding a more rewarding position elsewhere.

Many companies offer career training for employees because they understand
it’s good for business. Not only does career training give you the expertise
you need for advancement, but it also improves job satisfaction and retention.
Those who feel better prepared to do their job have been shown to get

a more rewarding work experience. Of course, career training also gives

you an opportunity to earn a higher salary.

Career training tends to also have long-term benefits that many people don’t
consider. For example, acquiring new vocational skills gives you additional
mobility and flexibility, offering you a wider range of career choices. Adding
new professional skills shouldn’t be a one-time thing but instead often leads
to a lifetime of investment in education and training with ongoing rewards.
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THE VALUE OF CERTIFICATION

As part of your career training, you want your company or prospective
employer to be able to verify your newly acquired skills. That’s why
certification is important.

If you work in an office, for example, certification as a Microsoft Office Specialist
(MOS) is proof of your prowess using the Microsoft Office suite of products,
which makes you more valuable and even allows you to train other employees.
Similarly, certification in project management, database administration,

or systems administration demonstrates your mastery of complex technical
requirements and your ability to step in and quickly become a valuable member
of the company.

The great thing about career training is that it goes with you. If you choose

to change careers, then training gives you the experience and skills you need
to step into a new role. Acquiring expertise and certification in a specific
profession or technology makes you a more attractive candidate in fields
where you may not have job experience.

There are so many benefits to learning new skills and receiving certifications
in fields that are both interesting and lucrative. The first step is finding the right
career training program for your needs.

We have developed a series of questions that you should ask before
undertaking any career training program. By asking the questions in this
checklist, you will be able to find the right vocational training center to help
you on your way to a better career.
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ARE YOU READY TO ACQUIRE NEW PROFESSIONAL SKILLS?

Before you start looking for the right career training program, you should carefully consider your

goals. It's best to understand your own motivations and what you hope to achieve in advance

S0 you can put your best foot forward.

Here are some key questions
you should ask yourself:

Circle the answers that apply best
or fill in the blank:

What is my motivation for career training?

* Re-entering the workforce
+ Seeking career advancement
at my current job
+ Seeking a new job that is more
challenging with better pay
+ Seeking to refresh or expand
existing skills
+ Seeking certification for advancement
+ Other:

How much time am | willing
to invest in career training?

+ A few hours per week
* 15-20 hours per week
* More than 20 hours per week

What specific skills do | want
to acquire or improve?

List here:

When do | want to take
the certification exam?

* Within three months
* Within six months
+ Within the next year

What are the next steps once | complete
training and/or certification?

+ Seek a promotion

+ Seek a new job in my field

« Seek a new job in a new field

+ Become an independent contractor
+ Other:
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ARE YOU READY TO ACQUIRE NEW PROFESSIONAL SKILLS?

Once you have a better understanding of your career training needs, you will be in a better position
to find the right training institution. Here are some questions to ask before you choose a vocational
school; jot down your notes in the table below to do a quick side-by-side comparison.

Here are some questions to ask about the career training programs and the school:

Career Development | Vocational School #2 | Vocational School #3
Solutions

What types of
programs and
classes do
you offer?

How will this
program help
me advance
my career?

What do | receive
when | complete
a program?

How long are
the classes?

How are your
classes taught?

In the classroom,
online, self-study?

Are there virtual
labs and hands-on
instruction?

Do you offer online
courses as well as
on-site instruction?

Are there
prerequisites
for enrollment?
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ARE YOU READY TO ACQUIRE NEW PROFESSIONAL SKILLS?

Career Development | Vocational School #2 | Vocational School #3
Solutions

What types of
course materials do
you typically use?
Textbooks, online
modules?

What types of
computers are
available in

the classroom?

What types of labs
or learning centers
are there?

What kind of
guidance will |
receive during
and after the
courses?

What is expected
of the student?

Who teaches
the classes?

How do your
instructors stay
current with the
latest trends,

best practices,
and technologies?

What is the
student/teacher
ratio?

Can | contact the
instructor directly
for help?
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ARE YOU READY TO ACQUIRE NEW PROFESSIONAL SKILLS?

Career Development | Vocational School #2 | Vocational School #3
Solutions
Is tutoring
available?

Do you have
internships
available?

Do you have support
for students
with disabilities?

Do you offer job
placement
assistance?
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If you are
interested in
vocational
certification,
here are some
questions to ask:

Career Development | Vocational School #2 | Vocational School #3
Solutions

How do | receive
certification?

How long
does it take
to complete
certification?

Do you offer
certification testing
on campus?

Are certification
vouchers or test
preparation
materials included
in the training
costs?

Be sure to
ask about
student costs:

Career Development | Vocational School #2 | Vocational School #3
Solutions

What is the cost
of a typical course
or program?

What is included
in the tuition costs?

Do you offer
tuition assistance?

Do you have a
payment plan
available?
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Many schools Career Development | Vocational School #2 | Vocational School #3
offer special Solutions

services for
veterans:

Can | use my
Veteran Education
Benefitsto pay

for training?

Can | transfer
my benefits

to my spouse
or my children?

How can | apply
my military or
vocational training
to the program?

Do you have job
placement services
available to veterans?

Can you help me
find on-the-job
training?
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GET READY TO ADVANCE YOUR CAREER

If you are ready to take the next step in your career, it’s time to take a serious
look at career training programs. Consider your options and how you might
benefit from career training.

Your first step should be to contact a trained vocational counselor to learn more
about how you can get the most from career training. Our Education Advisors
can help you assess your options and build the right career training program

to reach your goals.

Consider setting up a no-cost career consultation with an Education Advisor from
Career Development Solutions.

Our Education Advisors can help you:

e Review the professional experience you already have

e | earn more about growing job areas and careers in high demand

e L earn more about available certification programs and training courses
We are here to answer your questions and help you take your career in a new
direction. Contact us today to arrange an introductory meeting and get a tour

of our campus.

Take charge of your career and acquire the skills you need to achieve success.

JE SCHEDULE A FREE CAREER CONSULTATION
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https://www.careerdevelopmentsolutions.com/contact

